
Year 7 Unit 2
Information and presentation - introduction

Y7 Unit 2 Lesson Plans

Topic:  The effects of smoking

The lesson plans show a sequence of activities for pupils to learn about an issue through finding and using ICT sources of information, then organising, adapting and refining them for presentation to parents.  

The topic of 'smoking' is illustrated in these example lesson plans.  Other suitable topics could include:  Wildlife conservation, global warming, fuel prices, farming and animal welfare, lowering the voting age to 16 or a relevant local issue.


5 x 55 minute lessons

1. Electronic information sources.

2/3. Searching, evaluating and saving information.

4.  Refining information, creating a presentation.

5. Presenting the topic and evaluating the results.






ICT context

Finding things out:  considering information needed and discussing how it will be used.

Finding and evaluating information from appropriate sources.
Exchanging and sharing information:  using a range of ICT tools to draft, assemble and refine information for presentation to a chosen audience.
Curriculum links

PSHE:  personal health issues

English: information skills:  using indexes; searching.  Reading skills:  skimming, scanning techniques. 







Pupils should already know. .

· The basics of word processing:  editing, moving, copying and pasting text and pictures, changing fonts and styles of type. 
· How to use an internet browser.

Teacher skills, knowledge and understanding . . .

· Information skills;  using contents, indexes, glossaries, keywords; skimming and scanning text; evaluating information for accuracy, validity, reliability, plausibility or bias.

· Copying text and graphics from a browser into other applications.

· Using search engines and knowing which ones to use with pupils.

· Creating and saving bookmarked sites for pupils to use.

· Using a presentation package.

· How to save files in a shared area of the network for pupils.

There is more detailed guidance on knowledge, skills and understanding for teachers of KS3 ICT in the general introduction.





Resources

Equipment

· All the lessons take place in a network room with a large computer display facility for teacher demonstrations and pupil presentations.

Software 

· Internet browser.

· A presentation package.
· A word processing package.
Assessment 

The lessons are targeted at Level 4/5 activities.  The outcomes of each lesson are noted, with an overall checklist of pupils' work and teacher assessment at the end of the unit.  (Use the Word Menu Insert, Bookmark, A1 or A2 to find these sheets.)

Differentiation 

There will be some pupils that are above or below Level 4/5.  Alternative activities are suggested in the lesson plans.

Homework

Homework is set every lesson.  Access to computers at lunchtime or after school enables work to be refined and completed outside lessons. Homework sheets are referenced as Bookmarks for each lesson.


Learning Objectives for Y7 Unit 2 Lesson 1

· To identify the topic and explain the purpose of the presentation at the end of the project

· To identify ICT information sources for the chosen topic

· To demonstrate the need for good quality information 
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Lesson Plan

Introduction by the teacher  (10 mins)

Introduce the project 'The effects of smoking' and explain the stages of research, selecting suitable information, preparing and showing the presentation.

Teacher-led class activity  (20 mins)

Brainstorming. Where could we find information for this topic? e.g. government, tobacco companies, medical experts.  Pupils respond and teacher notes their comments.  

What sort of information would these organisations provide?  Demonstration: show pupils two different bookmarked web sites.

Demonstrate how to search within a large web site for the key word 'smoking'.

Pupil activities  (15)

Individual or paired work.  Pupils look at at least one of the bookmarked sites and note the type and authenticity of the information, plus whether it would be useful for the presentation.  Emphasise that they are looking for quality information.

Plenary (10 minutes)

Teacher sums up the lesson with the whole class.  

Discussion on what is 'good' information and which were the best sites for useful material.

Homework

Distribute homework sheet.  Ask pupils to interview up to three adults about their opinions on smoking.  One person should be someone who has been or still is a smoker.


Teacher resources and guidance

Introduction. Illustrate the stages in research by means of the presentation package.  Pupils have a chance to see what they are aiming for.

Brainstorming. This topic is something that everyone has a view about!

The teacher could use a presentation package and display system to note the contributions from the class.

Demonstration.  These are useful contrasting sites to bookmark:

British American Tobacco Company
Department of Health
A 'stop-smoking' product
Points to raise:  which different forms of information (text, graphics) are shown? Is the information accurate and plausible?  What about the authenticity of the site?  Is the information accurate and useful for the presentation?  The website www.quick.org.uk has useful ideas for evaluating web sites with pupils.

Pupil activities.  Pupils use the Research Record Sheets (Insert, Bookmark PR1) to record and evaluate the web sites.

Weaker pupils will need help in searching within a site for relevant information and in assessing the information.  A writing frame is a useful tool for this activity.  Able pupils will evaluate different sites.

Plenary.  Teacher asks open questions based on the points to raise about the web sites to involve pupils in the discussion and reinforce the aims of the project.

Homework. Pupil resource: Homework sheet 1. (Insert, Bookmark H1)

Language for learning    presentation package; index; key word; bookmark.

Learning outcomes for Lesson 1
· Can access more than 1 internet site.

· Can make appropriate judgements about the quality of information.

· Can extract at least one piece of useful information 

· Can transfer information from internet into another application.

Preparing a research record sheet of different types of information for the topic on the internet.

· Carrying out web site evaluations in terms of 'good' information for the project

Learning Objectives for Y7 Unit 2 Lesson 2

· To understand how different web sites provide different information on the topic.

· To understand how to structure a search using a search engine. 

· To search for relevant text and graphics and copy them from a web page to a word processor.
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Lesson Plan

Introduction by the teacher  (10 mins)

Review answers to the homework questionnaire on attitudes to smoking by questioning the pupils.

Review project objectives and introduce the objectives for the lesson.  

Teacher-led class activity  (10 mins)

Demonstrate two different search engines to find sites on 'smoking'.  Discuss the differences between the search engines and how to refine a search using boolean operators (and, or, not).

Demonstrate to pupils how to copy text and pictures from a web page to a word processor.

Reinforce points from last lesson on recognising good quality information.  Divide the class into groups of about 5 or 6 for the pupil activities.  Each pupil or pair of pupils will contribute to the group presentation.  

Pupil activities  (25 mins)

Pupils in each group choose a category to investigate, e.g. medical, advertising, attitudes to smoking.  

Pupils search for relevant information from the sites on the research sheet and by using search engines. They assess the information on relevant sites and copy and paste useful text and pictures into a word processor.

Pupils save the word-processed file in their own network area.

Plenary (10 min)

Teacher gives pupils some time to complete their record sheets and asks them about their findings. 

Homework

To continue to find other sources of information on smoking either from books, CD-ROMs or Internet.
Teacher resources and guidance

Introduction. 

Emphasise that people's attitudes to smoking are relevant for the final presentation.

Google is key word based.  Ask Jeeves finds topics from other search engines.  Yahoo is directory-based.  The school may also subscribe to an educational on-line 'library'.  Avoid search engines with many advertisements and graphics that may distract pupils.

Some pupils would need a prompt sheet to help with copying and pasting and advanced searching.

Points to raise: skimming and scanning text on a web page.

Pupil activities. The research record sheet has information about research topics and suitable sites, as well as how to evaluate a web site.

Some pupils may use the previously bookmarked sites.  

Extension task:  students can be asked to look for bias.

Pupils note down which sites they have used on their record sheet and the type of information they have found.

Plenary.  

This gives pupils a breathing space to check through what they have done.

Homework.  There are opportunities for non-computer work here for those who find access to computers more difficult. (Insert, Bookmark, H2)

Language for learning:    search engine; 

Learning outcomes for Lesson 2
· Understand the Boolean operators ‘and’ ‘or’ ‘not’

· Able to build up a list of sites that meet the search criteria.

· Able to categorise sites depending on their usefulness.

· Create a word-processed file with relevant pictures and text.

Learning Objectives for Y7 Unit 2 Lesson 3

· evaluating a web site for relevance to the project

· refining information from the web site in the word processor
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Lesson Plan

Teacher-led class activity  (10 mins)

Explain that pupils know how to search for information and that the lesson is about judging the quality of the information that they have found, then refining it.

Reinforce the criteria for judging good quality information. 

Demonstrate by checking out one of the bookmarked sites for authenticity, bias and relevance.

Demonstrate skimming through information to find relevant key words and scanning over the text for relevance.

Pupil activities  (20 mins)

Pupils continue to copy relevant text and pictures into their word-processed file.

Teacher led  whole class activity (20 mins)

Teacher explains that the information pupils have gathered in the word processor also needs editing to select the key words and phrases for the presentation.

Demonstration of the search facilities in the word processor to find these words.  They are shown how to highlight key words and phrases in a word processor.

Demonstration of copying and pasting these phrases into a new document and how to rearrange and edit these.

Plenary (5 mins)

Review progress with the whole class. Remind them that there are two more stages in the project:  refining their information in the word-processed file, and creating a presentation. 

Homework

Start making a précis of their work in the word processor.


Teacher resources and guidance

It is useful to have bookmarked additional sites that reflect the criteria on the checklist.

Large screen facility required to demonstrate this.

Use the British American Tobacco site to illustrate the difference between 'bias' and 'opinion'.  

Pupil activities.
Lower ability pupils will need support from the teacher.

Extension task:  pupils search for other sites on the topic and use the checklist to judge the quality of the information.

Some pupils will need support to refine their word processed information within a new document 

More able pupils will demonstrate their ability to use sources of information, refine the information for a different purpose.  

Check that pupils are continuing to select appropriate information for their group.

Plenary. 

It is important the pupils do not lose sight of the aims of the whole project.

Homework. 

Ensure that there is time for the class to use the facilities in school for those that do not have computers at home.  (Insert, Bookmark H3)

Language for learning   skimming; scanning; highlighting,  editing

Learning outcomes for Lesson 3
· understand the terms; authenticity, bias and relevance when applied to web sites

· understand how to judge good quality information.

· Use editing facilities to create a new word-processed file with key points for the presentation. 



Learning Objectives for Y7 Unit 2 Lesson 4

· Identifying the most important information for their presentation.

· Creating the basis for the presentation.
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Lesson Plan

Introduction (15 mins)

Teacher demonstrates an example of a refined word processed file and explains that the key points are needed for the presentation.

Teacher discusses what should be in the presentation and shows a sample slide.  

Demonstrate the presentation package:  selecting the type of slide; how to insert their words and pictures from their prepared file.

Explain about the sequence of slides, and the information to be shown on each one:  e.g. title, headings, key points, illustrations.

Pupil activities  (35 mins)

Pupils develop their presentation using the prepared information.  They copy and paste words and pictures from their word-processed files.

Plenary (5 mins)

Review progress.  Explain that the presentations will be reviewed in the next lesson.

Homework

Pupils further refine the presentations.


Teacher resources and guidance

Introduction. 

This builds on the evaluation of information that was carried out in Lesson 3.

Pupils should be encouraged to précis the information into short sentences and phrases to fit the presentation package

Discuss how pupils will narrate the presentation, and how long each slide will take to explain.

It is necessary to have a ready-prepared template for this demonstration.

Pupil activities.  

Some pupils will need support to add their information into the presentation package.

Pupils will need to discuss within their group how the information is to be presented and the order of the slides.  Teacher gives support to each group.

Check that pupils are continuing to select appropriate information for their group.

Plenary. 

Select some good examples from the group to demonstrate the overall objective.  Have one of own available should this not be possible.

Homework. 

Access to computers will be needed for this part of the work. (Insert, Bookmark H4)

Language for learning:  editing; key words, slide, presentation package; template; layout.

Learning outcomes for Lesson 4
· Understand the difference between a presentation package and a word processor.

· Able to order information from a variety of sources.

· Editing and refining information in a word processor for the presentation.

Creating a basic presentation from previously researched information.

Learning Objectives for Y7 Unit 2 Lesson 5

· Developing the presentation with regard to good quality information and design.

· Showing the final presentation

· Peer evaluation of the presentations prior to selection for parents.
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Lesson Plan

Introduction by the teacher  (10 mins)

Teacher explains how to add extra features to the presentation e.g. design, layout, transition between slides.  Tell pupils that they have a further 10 minutes to finish their presentation before peer evaluation.

Pupil activities  (10 mins)

Pupils further develop and edit their presentation.

They select a pupil from each group to introduce the presentation.

They save the presentation in a shared area of the network if they have made changes.

Teacher-led whole class activity.(35 mins)

Demonstration presentation by each group.  They discuss the quality of the information, and the design of the presentation, plus whether it would be appropriate for the target audience of parents.

Pupils decide on which presentation will shown as a rolling display on parents' evening.

Plenary (5 minutes)
Teacher sums up the project.

Homework:  Pupils write up the sheet on 'What is a good presentation' from their notes.
Teacher resources and guidance

Introduction. 

Emphasise that the key features here are clarity, simplicity and consistency of design.

Pupil activities.  

They improve the presentation by refining the layout, design and transitions between 'slides'.  Teacher supports them by reinforcing the key features of design.  

Teacher-led whole class activity 

All the presentations should be shown on a large display to the class.  One pupil from each group 'fronts' a screen of the presentation.

Pupils take notes on the discussion to inform their homework

A 'real' outcome to the project.  

Plenary
Reinforce the value of the work that everyone has done by going over the main objectives in each of the lessons, and reiterating what the class has achieved.

Homework sheet:  (Insert, Bookmark H5)

Language for learning.  Evaluation; layout, design.

Learning outcomes for Lesson 5
Understand  the key features of a presentation: clarity and simplicity of information,  design, accurate information.

· Able to present findings using a presentation package.

· Evaluate a presentation for showing to the chosen audience (parents).



ICT Unit 2 
Pupil resource
The effects of smoking - 

Research Record Sheet

Research record 1a

Here are some starting points and web addresses to help you gather information about the effects of smoking.

Source of the information


Copy useful information and pictures into a word processor.

How many adults and young people smoke in the UK?

Is this number rising or falling?

www.bbc.co.uk/education


Hint:  use the Search box on the BBC Education page and type in 'smoking'.  Then choose the article 'Up in smoke' from the list.



What is passive smoking?

Can it damage your health?
www.ash.org.uk

What does ASH stand for?


Hint:  Click on Passive smoking in the ASH Index.



What are the five most harmful effects of smoking?

www.ash.org.uk
www.bbc.co.uk/education/id/smoke_info_1.html


Hint:  click on 'Smoking and health' in the index on the ASH page.

There are plenty of smoking facts on the BBC page.


In the UK we have a no smoking day.  When is it?
What are the aims of No smoking day?

www.nosmokingday.org.uk/


Hint: Click on 'Member of the public/Student' for more information.

ICT Unit 2 
Pupil resource
The effects of smoking - 

Research Record Sheet

Research record 1b

Fill in the answers on this sheet when you have found the information.   

You can copy useful words and pictures into a word processor.

Where I looked for information
What I have found out.

Smoking facts

Web page address:

www.bbc.co.uk/education/id/smoke_info_1.html


Read the information on the web fact sheet carefully and answer these questions  

1.  On average how many days of life do smokers lose?

2. How many chemicals does tobacco smoke contain?

3.  Do more people die from road accidents or from smoking?

4.  List 3 harmful effects of smoking.



What is passive smoking?

Web page address:

www.ash.co.uk


1.  What does ASH stand for?

2.  Click on 'passive smoking' in the Index.

Write down what 'passive smoking' means.

4.  List 3 ways that passive smoking is bad for you.



In the UK we have a no smoking day.  

Web page address:
www.nosmokingday.org.uk/


1.  When is no smoking day?

2.  Click on 'Member of the public/Student', then on 'What is NSD?'
3.  What is no smoking day?

 

A blank research sheet to record your own searches.

Source of the information


Write down whether you think the site has useful information for your topic.  Does each site give an unbiased view? 

Copy useful information and pictures into a word processor.






















ICT Unit 2 Lesson 1 homework
The effects of smoking - 

Smoking attitudes questionnaire (1)

Ask three people these sets of questions and write down their answers.  One of the people should be someone who is or has been a smoker.

1.  Why do you think people smoke?



3.  Do you think smoking is harmful?



2.  Do you know what passive smoking is?



4.  Do you know what are the restrictions on tobacco advertising?



1.  Why do you think people smoke?



3.  Do you think smoking is harmful?



2.  Do you know what passive smoking is?



4.  Do you know what are the restrictions on tobacco advertising?



1.  Why do you think people smoke?



3.  Do you think smoking is harmful?



2.  Do you know what passive smoking is?



4.  Do you know what are the restrictions on tobacco advertising?



ICT Unit 2 Lesson 1 homework
The effects of smoking - 

Smoking attitudes questionnaire (2)

Find one person who is a smoker and two people who do not smoke.

Ask then each these questions.

1.  Why do you think people smoke?



3.  Do you think smoking is harmful?



2.  Do you know what passive smoking is?



4.  Does the government allow tobacco advertising in the newspapers or on television?



ICT Unit 2 Lesson 2 homework
The effects of smoking - 

Finding other information on smoking (1) 

Research record

You may use the internet, CD-ROMs, books, magazines or encyclopaedias to find out more information on smoking.

Source of the information

E.g. Book title and reference, Internet address, CD-ROM title


Information you have found out













ICT Unit 2 Lesson 3 homework
The effects of smoking -

Making sense of information

This is a chance to organise your research notes on the word processor into useful material for your presentation.

Some hints

1.
Use the editing facilities in a word processor to find the words and phrases you need.

2.
Highlight the important words and copy them into a new document.

3.
Use the important words to write sentences that explain clearly the effects of smoking to parents.

4.
Paste in a suitable picture to illustrate the sentence, or group of sentences.

ICT Unit 2 Lesson 4 homework
The effects of smoking - 

Presenting information

Your presentation should be ready for next lesson.

Here are some hints for presentations

Concentrate on one theme per screen.

Choose a suitable screen layout.

Choose background and text colours that are easy to read.

Use short sentences to fit the screen layout you have chosen.

Add an interesting illustration to each screen.

Decide how long each slide will take to present.

Write some notes to remind you what else to say about each screen.

Decide who shall do the presentation - one person per screen.

ICT Unit 2 Lesson 5 homework
The effects of smoking - 

What is a good presentation?

Use your notes from the lesson to write down the main features of a good presentation on 'The effects of smoking' to an audience of parents.

Information



Layout and design



Suitability for the audience



Narration - how the slides were explained and described.



Unit 2 
Assessment
Pupils' portfolio checklist 

Pupils should be encouraged to keep a copy of all the listed items of work for assessment of this Unit, including drafts of their work.

The ICT KS3 references indicate which statements in the National Curriculum match with the lesson outcomes.

Lesson
Type of work
Title
Level 3
Level 4
Level 5

1
Written
Research record sheet 1  

(ICT KS3 1a)





Written (Draft 1)
Web site evaluations (ICT KS3 1b)




Homework
Written
Smoking questionnaire (ICT KS3 1a)





2
Written
List of useful web sites searched (ICT KS3 1a)





Written

(Draft 2)
Web site evaluations (ICT KS3 1b)





W/P

(Draft 1)
Word-processed file with pictures and text from researched sites.  (ICT KS3 1b)




Homework
Written
Research record sheet 2.  (ICT KS3 1a)




3

+ Homework
W/P

(Draft 2)
Word-processed test reorganised into factual sentences.  (ICT KS3 3a)




4
W/P

(Draft 3)
Completed word-processed file.  (ICT KS3 3a)





Presentation
Presentation using previously edited text with simple and effective layout and design. .  (ICT KS3 3a)




Homework
Presenta-

tion
Refining the presentation. .  (ICT KS3 3a)




5
Speaking and listening
Notes on presentation skills and evaluation of peer's work. 

.  (ICT KS3 3a)




Homework
Report
Evaluation of 'What is a good presentation' on 'The effects of smoking'.  (ICT KS3 3a)




This unit may also be assessed for Literacy:  Writing, Reading, Speaking and Listening, vocabulary and spelling.

Unit 2 
Assessment
Teacher's checklist

A checklist for helping to match the ICT KS3 statements with the information from pupils' portfolios.

ICT KS3
Level 3
Level 4
Level 5

1a Finding things out:  considering information needed and discussing how it will be used.


Finding out information about smoking by carrying out research using prepared bookmarked sites
Finding out information about smoking by carrying out research using ICT to search several sources to find information for specific purposes.


Finding out information about smoking by carrying out research using complex search strategies to find material from different viewpoints

1b Finding things out:

Finding and evaluating information from appropriate sources
Choosing information from a web site to copy into a word processor.
Selecting appropriate information checking it for accuracy and bias before copying it into a word processor.   


Being critically selective in the choice of material from a number of related sites.

Identifying the source of the material and any bias or particular perspective.



3a Exchanging and sharing information:

Using a range of ICT tools to draft, assemble, and refine information for presentation to a chosen audience.


Editing word-processed information.   

Entering information in to a presentation package template which shows and awareness of the needs of the audience.
Searching for key words and highlighting information to refine and use in other sentences.

Producing a layout and design for a presentation in which the key points of information have been transferred from research.


Using editing facilities in a word processor to rework the information into factual sentences demonstrating a clear sense of audience.

Presenting ideas in a variety of ways, including effective choice of illustrations.

Refining the presentation and being aware of the specific needs of the audience.
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