Year 7 Unit 2 – The effects of smoking
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Making sense of information

You should now have quite a lot of information about the effects of smoking that you have copied from web sites , CD Roms, books or magazines.  You have stored this information in a WORD document.

Now you need to organise your research notes on the word processor into useful material for your presentation.


Some hints

1. Use the editing facilities in WORD to find the words and phrases you need.

2. Highlight the important words, phrases and pictures.  Copy them into a new document.

3. Use the important words to write sentences that explain clearly the effects of smoking to people of your own age.

4. Make sure your sentences are short and to the point, you will be able to expand on them when you talk about your presentation.

5. Use facts and figures to make your sentences interesting.

6. Paste in suitable picture to illustrate the sentence, or group of sentences.
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Presenting information

You have now sorted out what information you want to include in your presentation and you have learnt how to use the PowerPoint presentation package to make your presentation.


Hints for presentations

· Concentrate on one theme per screen

· Decide how many slides you will need to use for your presentation [between 4 and 7 would be fine]

· Choose a suitable screen layout for each slide

· Choose background and text colours that are easy to read

· Use short sentences to fit the screen layout you have chosen

· Add an interesting illustration to each screen

· Decide how long each slide will take to present

· Write some notes to remind you what else to say about each slide

· Make sure your presentation is suitable for your audience 
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Assessment – Pupil portfolio checklist

You will be assessed on this unit by gathering all the evidence listed below.  Make sure you keep the evidence safe and are ready to give it into your teacher when they ask for it.  

Lesson
Type of work
Title
Done



Teacher

1
Written
Research record sheet



H/W
Written
Smoking questionnaire



2
Written
List of sources of information




W/P Draft
Word processed file with pictures and text from research



H/W
Written
Research record sheet 2



3
W/P Draft 2
Word-processed text reorganized into factual sentences



4
W/P

Final
Completed word-processed file with final information



5/6
Presentation
Presentation using edited text with simple and effective layout and design




Presentation
Presentation – version 2 with notes to show how it was improved



7

Notes on presentation skills and evaluation of others work



H/W
Report
Evaluation  ‘What is a good presentation’



Level achieved …………………………  Signed ………………………………………………………






     Date ………………………………………………………..
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The effects of smoking – What is a good presentation?

As you watch and listen to other students presentations make notes in the boxes below about the ‘good things’ in the presentations for each of the headings.  You are going to use these notes to write a report called – What is a good presentation?

Information



Layout and design



Suitability for the audience



Narration- how the slides were explained and described
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Key words for learning

Write down definitions for all the words you learn in this unit.

Word
Definition

Presentation package




Index




Key word




Bookmark




Search engine




Skimming




Scanning




Highlighting




Editing




Slide




Template




Design




Layout




Evaluation




Learn these words and use them when you are talking or writing about making presentations.

