Workshop: communicating scientific ideas

Index

Your task
Linking to a file on the internet



 HYPERLINK  \l "local" 

Linking to a file on your local system

Inserting movies into Word documents



 HYPERLINK  \l "plugs" 

Plug-ins

Your task

In this activity your task is to produce a your own multimedia resource.  You will create a Word document which tells the story of one element in words, pictures and sound.  You can choose whichever element you wish, but should use resources from the WebElements site - which is perhaps the best periodic table on the Internet.

There are three main ways in which you can add sounds and movies to your worksheets (or in which your pupils can add them to their Word presentations): linking to files anywhere on the internet; linking to a file on your local computer system; and inserting a file directly into your own document.  Each of these has advantages and disadvantages, and the following three sections explain these - and tells you how to use each of the three methods.  The final section is a link to a site from which you can download the various 'plugins' - the (free) programmes which are needed in order to see the movies and hear the sounds. 

The materials for this task – which is to produce a multimedia story in Word – have deliberately been written in Word, using multimedia elements.

Return to the index
Linking to a file on the internet

You can create a link from any Word document to a file anywhere in the Internet. Click here for an example.

To do make the link shown above, select the test you want to link from ('here' in this example) then go to the menu Insert/Hyperlink and type (or better paste) the address of the page you wish to link to in the 'Link to file or URL' box.  In the example above, the URL is http://www.webelements.com/webelements/elements/media/moov/K_H2O.mov

The advantage of this is that it keeps the size of your document small.

The disadvantages of this are:

(a) you have to be connected to the Internet for the link to work 

(b) depending on the speed of your internet connection, it can take a long time for the link to become active. 

Return to the index
Linking to a file on your local system or computer

To insert a link to another file on your local hard disc first select the text you want to be the link, save the document and go to Insert/Hyperlink and ‘Browse’ for the file to which you want to link.

In the example below, I am linking the word ‘here’ to a sound file (from the WebElements site) describing the properties of Potassium.  So I have highlighted ‘here’ and selected Insert/Hyperlink, then ‘browsed’ for the  file
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(Note that to see all the files I had to select ‘All Files *.*’ in the ‘Files of Type’ box.)

If I was making a link to the copy of this sound file on the WebElements site (method 1 above), I would open a browser and go to the site, click with the right mouse button on the link there to the sound file, then with the left button on ‘Copy link location’ and then paste this into the ‘’Link to file or URL’ box.  This sounds complicated but is not – it take longer to describe than to do.

The result is shown below.  Click on ‘here’ to see what happens.

Example Link

Potassium is a very reactive metal.  To hear a description of its properties, click here
This sound file is from the WebElements site  http://www.webelements.com/

The advantage of this is that access to the movie or sound file is much quicker and more reliable than linking to it via the internet. 

The disadvantages of this are:

(a) You need to download the file to you local system before you can use it.  This might require negotiation with your network manager.

(b)
There are sometimes copyright issues involved in copying and downloading files.  For copyright information about the WebElements site please see click here.
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Inserting a file directly into a Word document
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(This movie is from the WebElements site –  http://www.webelements.com/)

You can insert the file directly into the Word document.  This has been done above with the movie clip which was used in the first example – double click on the picture to start the movie.

To inert a movie, click on Insert/Object/Create from File and then ‘Browse’ for the copy of the file on your system – as has been done below.
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The advantage of this is that a picture from the movie is always visible – making it more attractive.  It is also as fast as method (2) above.

The disadvantage of this is that your Word file quickly becomes very large (and sometimes unstable – as this example may well have demonstrated!).  Adding the movie increased the size of this document by about 700K.
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Plug-ins

To run any of the above , you must have the relevant ‘Plug-ins’ installed on your system.  For link to sites where you can download the most commonly used ones, please click here.
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